ICS 01.140. 20
A 14
# RS2 .59683—2017

LA

ch 46 A R 2 F0 E 8 2= 1Tl kR O

DA/T 31—2017
% DA/T 31—2005

REERBFHAE

Specification for digitization of paper-based records

2017-08-02 &# %0 2018-01-01 £ 7t

ExXEHER X 7

wl
—







DA/T 31—2017

.

Al

|1

Ak i3 B GB/T 1. 1—2000 25 H [ 30 ) #2 %1
AFRHER S DA/T 312005 R L B b HE AR ). 5 DA/T 312005 1 kb 3 22 5 R ZF 1L
anp .
trif 2 PRty TIE L.
— MR A LA N R T B AR A A A DGR
— Ml R AT AL FEER 3 0 N2 - B G AT S AR S R A RORY S AT AR A HE it Y K
—HEm 7R A R O BE R AR Y K
— BB ER  BY B B R
M 1 P A5 A P S 0 1 PR ST 0 R 4 A S A Y K
—Hifb TR R B R N 2
W Bx T B 5 O A AL R R B AR SN %F .
A e il B Z R R R IR,
AFRife R ARG ERZ R R RER R AR I EH R G B E PO E R E R AR
ACPRIfE O O R IR SRR L ROV FR T L RL B L AR L AT L R AR T e
PRI,
ABRIfET 2005 A F AT AR AE BT



DA/T 31—2017

Il

El

DA/T 31—2005 By %A S HE - B AR HE Jr i A 408 S R B0 TAE R 7 2 oK AR UF e ik 1
2R T S BT AR ARk Al I TE AR B ) A R AR S AR S A AR R A T B EARE

H T 4R 5T A S B0 A6 AR P st iy 5 8 BOR e il ag 28 0 bR AR B TE] BOT R A A il 2R
SRR PR A A T ROR A« T e 46 T A% S8 00 A0 AT 8 B3 6 R0 A B L <5 AR A A W BB L A R
R s B sf 3 DA/T 31—2005 FEATBTT  adk Iy i 88 FH OC 225K MRS S 47 b J= 1T R 2 RV 0 R S8 8 1k
TAE . BAHEER B E L.

ASUCHRHENE 150 R R AT O RO AR B 5 0% R 555 B RS BB KR 197, Ji2
i T AR AT Ik B AR5 A8 B AR R R 2K



DA/T 31—2017

KEEREFHAE

1 SEE

AP fERLE T AR SR AU RO RS LK
AR TR T 2R P 3 9 0 X6 2K SRl A W0 A e e L

2 AeEslHXH

I SCAER T A SCPF B 2 e AT A a . LA TR H Y 51 T SCPF . G F 3 Y RCAS & T T 4% 3
TF o PLIEANTE HI A 5| T SO« s WBCAS CR 465 BIrA3 #8208 3 T H A SCHF

GB/T 205302006  SCHAFS 58 ¥R 7 40 TS 0

DA/T1 R TIEEERE

DA/T 18 #4583 s AL

1ISO/TR 13028 {58 5wk #SEHFEASi+5 5 (Information and documentation— Implemen-

tation guidelines for digitization of records)
3 ARiEMENX

GB/T 205302006 .DA/T 1.DA/T 18 FrjE i) LA KT HIA A E Sl F T4 304F .
3.1

=4t digitization

ATV AR B S 5 A 5 S R e M .
3.2

= ER digital image

ST ST V(016 ) — > S8 0 4 1 3 3000 1 B oy T 20 i 5 1 2
3.3

MEEEFI digitization of paper-based records

A AT 8 3 55 A N 40 B R 58 AT RO A 0 Tl L e Ak R A i TR R T L T B U R S AU L 2R
TR T TR BT S Ay N AR IR & L R H S BUE 8T BRSO HR OC R ay Ak Pt R
3.4

S E  resolution

BT N R 5 1 B R 3R R — R 9% <] R B (dp) R

4 B

4.1 FHANBEAENE ERE JFREE AR R FFRRRE ARSI EH R aEN
R R A TAE. 405 & 2 810 T /E 6 & ni 3§ 1SO/TR 13028 i
GB/T 20530—2006 4 5 (19 223k Fnadt 1L,

4.2 IR FIOARAENR T EETE BF i Ab P B 800 e o B B L R A B LR

o



DA/T 31—2017

FEHE VR UL BN S #3255

4.3 NCRPCESMEMAE AR FE MR AR B AR . A RSB N R R E R
i) 2 U0 HL A s S R 8 N 2 i T e I 2 D

4.4 AR EBCAAL R R SCF AR B E R R 5 2B AR R S 8SF O Y o AL
5. JCEAE L E AR E AR 1SO/TR 13028 41 H A =R

4.5 O g AT TR R A A A TR YT (A A L T AR R SR SRR R S AR A

4.6 N LR SR ET, LT B PR R S M OGRS B R P e T AF .

5 HAHEIE

5.1 #MEAR

5. 1.1 R AR R ACF A TAR A B X B A TAE R AT 40 % MR L 2 R S it B 0 4 3 28 e PR i
PO PR R R A L AR 46 WS B DR A0 A A A9 U] T R

5.1.2 Wi Ac & HA7 AHLHE 10 T AE DL A5 BB 22 0lk 55 91 B A 88w 19 i 4 01 58 K1 7 RS A 2 47
ST RE ST Y A RN B 0 b AT T B8 O 4R I A S8 B A AR S B R IR SRR ROR A
D B AR — R U AR AR RR I AR AN MR LA BRAE D15 . EIE B R A A B ek AR A B
PEAT MG BE . O AL BT AL ARG 22 A L 00 0 s 0 AR AN B

5.2 EuiZiE

5.2, 1 JWLTE 4 % JITIN L 35 I A5 B A R 05 0S8 470 7 A A S804 48 3 5 R 8 1
QAL T B K A 2 T AR K

5.2.2 I T3 1 e TR R S R B 0 B B R R AR TR R SRR, B R T 4
s 17 T 37 2K K A 2 A A 4 P R

5.2.3 [ £ FAL LB 4 A BRI 2 RO A BRI A B AR BRI A B A R AR R O Mk
TR,

5.3 T{EAFE

5.3.1 MAEFAT A IEEE L e R 22 S B0 TR 2. 0 R 405 BB AL TR A3 Wi Hx .
5.3.2 AUERERBA THETEN OIS AN L, TEH I TERNE RS A AR T ik
M EEHARE RUOREE AR ZH R Tk EEH E e E BRSNS, Br et e
WZEA IR RN R R TR R R RO P R e ERE.

5.3.3 HEXAUR R AL TEFEHET T FEIeUE . iR AR S G

5.3.4 AURRYEBA TR E R it )s Mg AT . TAE 7 Ea sy R 5 84k TAE R e
J, 4 At A — IR AT

5.4 &EIRHE

5.4.1  hidlEFp 4l  HTE A A8 B B R CAE L B vp P 8 A T LU AT SR B 4 2 A T R 42
T

5.4.2 HIRIEBFIEHREENOEGHMEE NS SR S E B LR Rk
B PR A L e A B 1 S R B TAE A i TAE B bs AR DT T R B A Y el

5 MR LT H AR HE R IR AT AT BRI B R AN G L 2 H AT A ME AN AR R
P B B AR DA N SR U 60 5 AT RETE 5 3 30 8 B A R 2 R N B AR A A o Rl Bl L FF
35 P2 AT I ) DA S B R AT RS 5 5 A A B B R B A A A I

i



DA/T 31—2017

el DL B B AT R« A0 A PR ) B2 o 0 A A 2 BT P A AR Y R A RV s SR A
B B £ 2 R B Ry ac i VB B AP DA T AL .

5.5 TI1EREEH

5.5. 1 ﬁffﬁftt?i»rﬁxﬂ’]fﬂﬂf’iiﬁ%%ﬁﬂﬂﬁ? ifill 7 A OG0 TV A0 R A A BR WY SR KBV S L 6 A8 T Y
LR L B T AR E WA BT AU PR . AR RY BT TR s 2= L S A

5.5.2 HM%ﬁﬂﬁﬁ%ﬂ?kl%%%miﬁ%ﬁEu

5.5.3 )i A7 5E 35 1Y ] B2 AT AL ] R AR oA G BT U AT B P RS S 36T 2 BRI S 3 Y o A Y )
AT R R B E .

5.6 ITEXEHEE

5.6. 1 IR 1R O il 5 AF 5 5 P 25K A 48 oA S8 B0 AL AR SO - LIS 38 0 0 A AR R E . &
ESOREIVREE S S AN (S NI E 3 E S AGE | PR N R = G o A R N 67 T ol L AU E
LR AR A S O A R AR 22 T TR R IO L T S e 3 7 ) 45 30 H 5 A SR SR b SO L
bl 5 I H A ) O BRSO . R A SRR ) 2 WL R S B

5.6.2 3R A 4T Y 5 B0 1 AR SO AR L B R B0 AL TAE SRR R B TAE SO Ry R e
EINGC A ESLE -

5.7 HEEH#HZFHE

5.7.1 HAUT R ZE BT AL TAF Wy 60 B 5235871 e A Aol % T L e AR 40 B 28 4 O % Aol BB | 3 A 5%
G 1 0 55 T TR RS T A B A sl i A DS W U # BE GB/T 20530—2006 LlJ% 5 B [ SR BE AL 8
FALIN Al B L ASHE F7 5 MR T i) BE ) 7 (e T R S O T AN oMl Y BREE 7. WS T A L
TR LA olb Al 08 58 W% 0 R4 S B0 T T 0 4 BRI ¢ B 4 38 4% B il 5% o iﬂg)’]wiﬁfililf%ﬁdmzj 7 ) G
SO R AT .

5.7.2 FEIR H Lt A . i R R R T A AN e MULE ) (B I A2 (201407 5 MRS HETT
AER RS RIR I G A S ) (MR- I E SN S Y SR & L L Y EITTE K
T 3 DR o = s L

5.7.3 PYEETINABIRET NN ZS 500 L8070l 55 /9 0GP 45 5. 50 0o & 38 L F FE I
P A% 0E W AR L2 4 WA A B R 34 A S T I TAE .

6 HEHEDHE

6.1 KA ORAT aB 1] A% MR AR A8 58 BT AR 7 00 B980T 1A ST e 38 1R B L 5 IC 5
WA ME & AR, JF 322 B 58 0 e R 2 M S TT AT AL HE JT - 7™ s 42 RS 38 42 o 4 B S Ol RO A AT B T
PR PEAR oG T2 JF HBCALRR T AL )78 S 0 iR e - A Sk A ag i

6.2 AETHYSRBCT A B b N i R T AN T 37 Bl B 09 DR A PR L I A AR R 32 R
AT A S8 B BT 0 (AT 7™ A% A R D SO R A T R B IC S LA IR AR SR A 4

7 HFHELE

7.1 BEAMER

JECI b 0 B 5 BT AR X S AR R AR e A A E TR L AT AN T 3 A% L g N
PLtRiE .

|



DA/T 31—2017

7.2 HEIAS

7.2, R EAT UL ol LS AN TE B Y 1S 5 O g L

7.2.2  FEHW UL S - UE RS y  HA RSN .

7.2.3 5 VU BT FH Y S 8 S AN I B IR S A s R R R R A A B
7.2.4  RRFBCARE LT L R I SE R IR DL AT 8

7.3 BXREEES

7.3. 1 ¥R H SR PR 0 i Bt M) e R R NS IR R H RN,
7.3.2 WG TE H SRR FE P T R i T RR A

7.4 1FEBIIT

Ji LT 4G T 4 5 A9 DR 4P O IsU I i R R AR BR A 1T . W IRBR VT L N S R AP P AN S 0 T
K HEZ Ny A e oy 09 #4558 e AT AR . R RS TT FLIRBR B VT 5 o WK 52 0 £ 5 o £ IR R 2 1T W0 I 19 R FH 4R
S Oy A sk R SRR DB TR E

7.5 HEARiEE

7.5, 1 BBV ™ el H A G R B AT S A AR R S S R B AN B T SR B A
7.5.2 AR A5 0 39 ST Y 4R o A 8 N ST HE A He AV S RH I AR A B

8 HREIEEEI

8.1 Ll g H o %O 15 s A & 95 R o BOR BE Vr BER B VP BUN B R 57 . H s B0 1R RIS L
W e E AT DA/T 18 XA 5 3% iy Bk . TEAR A5 58 1 oR i 5 1 o B0l R v A o B i ™
§& BLST

8.2 ARSI e 0L 1wl 40 Dy i PR BSCHR A L LR T RO S gk

8.3 B P &5 b BT IO A I R AR R S PR TR AR AR T AR S T R Y A R
8.4 CRFATURTA SR B AL i A PR 4R A R 5 58 H S e 118 B0 L b 78 B9 45 AL s AR R T2 IGHE D L 52
Y SR

8.5 WISRHIHRE ML A shEO 5 N TR A G 19 75 20 0 H S B0 0 0 R A7 A A . 45 & 50 [ 11
SEEAE LSRN B DRI FETR P SE L R BUAS s I Bl N S EAT B P

9 HEAHE

9.1 EAXEXK

B4 S 1 MR AT R g TR S Bl O BT AR T Y L BT AR B S BL D £ RN A il AR 1 S kAR
FH R 00 48 15 2« HEATAH SC 2 8000 52 B RO 38 . 800 U R B R O IR 4 0T 2O RS ML S0
P RENEE S8 S SR =E 3 E T
9.2 HAMigE
9.2. 1 U & 0 2k 5 57 5 ) AT B S S AR i PR S R A B S S IR B A i R s R AT
¥k
9.2.2 HELH Rl A Al R T A0 RN 52 n SR A B SRR T A SR AT A Lt el LR R S 4 A Y

5



DA/T 31—2017

BRSPS PR RS A AL . A iE R L A AT S 2z W R B A RS Y S O HOR AR S
75 20 IE A U EH 08 5 1k TS R AR B sh PR O 2L S R @ BRI T BRI S R R TR AR R
) 1/3,

9.2.3 P T H R ST ASHUIN i #4522, O 4 0 B0 8 R I A R/ R OR R A s OS5 =U kR R R
H:ji‘f’ {I-I

9. 2.4 ﬁrﬁfﬂﬁfzmﬁmﬁtfﬁm# AT et R .

9.3 RAHEeaEHER

9.3.1  him RIRFEEREE R ESL T 280 AR B 4w R AR R C a1y 140

9.3.2 ﬂﬁ*ﬁﬂ%ﬁﬂ%i‘iiiﬁﬁﬂﬁﬁa%ﬁéﬂﬁ@xﬁé%i%#ﬂﬁh%bflﬁbémﬂ PEAT 4148
9.3.3 UL N AR PO I H 0 BT AN 9 PR A AR SR Lt TR AR B AR A A T A

9.3.4 DL Oy AR E P AH S 5§ B RE 2 e AT 4 L Y R R L A ] R B BE AR A i

9.4 HimmWE

9.4. 1 FIHEST e BE T 0 AT H1 305 PRI 52 8 L I 5 B % R MO RIS AT 7 R T

9.4.2 FAHEABEE AN TF 200 dpi, 13T/ ﬁ% i T A 2% i 8 DS 4 B R R N T

300 dpi.

9.4.3 U1 FF ML 4 G CCOMD L 07 205 7l L ED R Hh 2 26 HL ft FFY 320 FF o 77 R 408 7 50 9 6 41 40k 40

%m FE AT COM H i A0 RS 22 IR 4 BEEREEWOR /N T 300 dpis 75 BE 47 5 0 15 0 242 1 O 4 42
43 BB AR /N T 600 dpi s 7 BEEAT BRI 4 KR 10 44 5 . T 45 4 4% 58 0 A L BRI Eh R T8 TR

ﬂﬁﬁL%HﬁMﬁwﬁa

9.5 1FiEE=K

9.5. 1 4LHHEREBAEEKWEER L N TIFF.JPEG 8t JPEG2000 2538 H 48 =X, % 45 00 vk 4
R R S B i A T 2R AE .

9.5.2 AU Y ST UG R FH B, th ] DA Y 25 bl N R BE L B PR AR A s e S SR Tt T e R
B R R 40 O OFD PDF S8 H Al 4% =L

9.5.3 [n]— bR 5 % R I AH R] AY 77 fif 4 X

9.6 ERWA

6.1 R LUK S O BE A6 B R A 4 o BER a4 5 XY k45 N O AT 4% a4 A IfE— 1
. 6.2 EEBUR R PR A6 O F 00 SO0 TR S 5 R OK S A AL 5 6 R 4
. 6.3 B ER T AT A8 O 2 BUSCHRRE L Al R R 2R S A X R v 4

9
9
9
9.6.4 Bk N AR R 5 AT PR A9 AT 0 A L R O AIHIR HE 1 A R A

10 EE4aE

10,1 BEl&#HHE

X S W A T WA 22 M B AR AT PR AR B 5 0T O — A e B Y R DAOR IR AR 5T B 58 B0
Vel 5 B R AR o P e IS 9 0 e Ak - e o 5 P 452 i T i P45 AG B b P 2 IR 28

10.2  mERE B 2R
RF AN T 132 J 1) B 0 PRS0 A e A Dt 0t B0 AR 19 T 4 21 ff b HE , DAk 2 2

4



DA/T 31—2017

1 AR AN SR I 54 O
10.3 &k

Qe X 0 PG A 7 R34k B W AE I G S A SE 22D 2 mm~3 mm L0 35T E R .
10.4 *£i5

e R B R AT 2579 AR DL BRAE A S s A eh = A2 0 i T 2R TR S R T R R T ) 2
JoiT .+ oy TR ME T B AR S D A Y D DU b R o R R AN A 25 B R S T M AT B AR K AR R TR AT KT TS R T
fLAF IR

10.5 EfgRERE

10.5. 1 B EHMRANSE RS IO Wi )] sl Pl % T3 BE RO o o B8 140

10.5.2 X Tl EHA ZHTFWN I L Al

10. 5.3 &0 BEHR B9 HEZI P 5 42 52 I o A — SO R b i ot 4 i 8

10. 5.4 XJ 207 PR P i e e B2 i #3025 79 =5 AL BV DL UE A7 f A . & A 1F 5 PR T 2SR I
I, TR AT R R AL FE

11 #HiEEE

V1 i BIRR S B X 8030 E v ) S5 0000 R JH R g ) 406 Jo 95 3 007 PR R AT 9. KA SR B ) 5%
AEIEESEA S H N SIER

1.2 BRA G R AET R A B H S8 5 4000 5 807 PG b g MEds v L B HERECT R S
PR A R B — v VB R R S RE R R T 0TS R BRI S AT Ak

12 MFUREBKWERBT

12.1 A=K

12,11 B S aR TR L 1T B Y 2 X0 48 o7 45 22 B0 A iR A 17 Bl
12.1.2 MR AL A 2 i -5 N LR 56 A 25 5 19 200 48 545 58 20710 AR 21 T e Wic R

12.2 WEAR

12.2.1 YRR R BUFAL R G5 B PR R R B B0  TE RO B T v A T S A7
PRI

12.2.2 R %d H 8O0 AT B0 00 . G045 MO I b 4% 2 A DA R X o0 R A R LT R 75
b

12.2.3 R AF TEHCIR HEAT I 00« 5 0 5 T O T 22 1 5 4 1 R

12.2.4 R APBCF EURHEAT R, 1B A5 H0T 1o 2 00 A7 BRI i 40 00 o 0 R L A2 £ 52 0 L 3 )
WP P 6 1 4 4 0k

12.2.5 R B B T 00, B A0 R A 5 e IO 0 5 R 440 A
12.2.6  Jii % T4 SCHEHEFT S0 UG, 38 4045 T 0F SCHFRO 52 S b BT 1 2,

12.2.7  Fi A7 R FT IO, B (045 AR TT PR A K

L0



DA/T 31—2017

12.3 RIS HFR

REGE R T3 0L B sk g6 iy 200 0 R A H 500 8 3l k56 a9y N sEAT 100 06 8 56, 45 58 5 4% 32 1 H
10026 . XTI TS 0L 208 56 g 300 [ . o] KR 486 45 50 DA 545 8 38 0 R il ke iy o =Rk Ay A s
B AR HE RN T 500, X T EUE PR AR B S 80 BRI 20 R R L Al S s SRR 10004 3
il P 25 A R G B SR AR T 9524

12.4 TSI LEiE

12. 4.1 FHEAUHR LA AR S R R 2 12, 2 f1 12,3 A9BSR, PRI e @, Il A 1
JOE AT D0 T 7R Tl A8 2SS A A A B
12.4.2  $eie5e UG N 22 Bl nl 51 25 . B Wl T B e NS ST S W BT TR AL

12.5 3%
5 AT Ak B S0 A MR D A S R A A O S b B 2 IR AT R T 2. B RR b 2 I
fff 5 B 14k B. 8.

13 EHERRFAENE
13.1 #RFIT

AR R LA TAEZE WG - 9 bR 28 3T ¥ 09 £ 58 W75 3237 » L T 5 08 49 £ 58 A0 el 3810 22 4 L o
fiffi . 08 s

13.2 #ERFENE
iz AR 28 AR AH e BSR40 R S AT AL BRI A B AT B A R85 .

11



DA/T 31—2017

& A
(B PHE M)
KREEYFURETO

2T L S B AR i s 1] LI AL T

REHE L

LA L3 - AR

o f

LR alALE
LR T B

MikdN ' Ll Y.

HHH

Al KARERHFHRERD

12



DA/T 31—2017

Br % B
(B FHEM )
RAEEEFHEEREZIERTH

AU R A S B0 £ s WLk B 1~ B. 8,
®B 1 KEERHFELEHRP

fit %
el
FOF <
BE#H 1k
i ] I
A
#F H H
EE RN
B
RN
i H  H
PR HE A e ssdbit erdQLE IR STEEE ot A
BA{7 7
EREMN:
CBA{if 250 )
<: 3 H H

13




DA/T 31—2017

[H] A
e

WY
e

RHYUNEREREY cdF

T X% B LIEE ol 7 e G Y3 Wy | EY i 8
Y T T4 Y T Ty Y ! ! T |
T YY) wm T 1 gE || % i |7 R N w BT | WO WO
ST | NEEE | WU | BHMPE | SR | WISR | BRSNS | SOEEH | TRAEPE | SR | RO
TR0 MERERD SWEHD R0 SESRED RS0 RO SEHD LR R0 RN AR0 | EE
G £3 &

14



DA/T 31—2017

B3 HKEHEREFAWLAETESR

EETRRE H sk e
| B | SkRR 1
fHa | #isklns | WHAMIE | RIS | B n S ;;Ehiiiﬁﬁ ﬁtﬁdn it
(ME S SUPNE st g B[]
PINER - PN 56 B[R]




DA/T 31—2017

B4 KEEEAWMIER

hmh H ot R

R F1HS U1 8K Sy L TATE:: R R 2 &1
B A S 1 i -
TR TR A o2 1 <

16




DA/T 31—2017

FB.5 HFEEBGLAETIIESR

Eo T H a5 e E 5]

fF> e 5 A2k B 5 BT T8 2] 152 Ak 34 55 o s A R A RAG A ar i
ESREFBE N 5 I e [
TR 76 WG TH] .

17




DA/T 31—2017

xB.6 HERNIIER

55 Ik S PR A S K A i
Mg AN SE IR )
W PR TR A 52 L 1]

18




DA/T 31—2017

W%MWW%M%W%MWEM*W%W%@W%%m%ﬁwmﬁﬂwﬁm )
7| ¥ | ! . 1y 7 | s ol % | .
W | . | B A Rl I I - B I 2 T I I 2 A R R T I 2 T IR 1INk
ok A A AT I A I el el BT R A Bl EA T B A P T Bl T R I T R S R E T R s
Flm | ww | w || w " i W it % ¥ | 1 e 9w |
Y YT ST HE g g g5
T o) FYh N e

SN EREREY; (4%

19

4o ;




DA/T 31—2017

B8 HAERBFURRBIFTR

St

= .
{I-?".'d{ I

25 il i

% 22 8y e R

(g1

AR 1

% 22 4 0 &
()

A AT S

ok THE by
CfF )

For e ) ¢

{74 B

B ag .

e T HLA

M L

5C R AR 4

HRSRER

ES

A U L

HEMNER)

(RPN ED

+=
i

H

H

AL CHIRE)




DA/T 31—2017

2 F X W

1] EZEE SRS TR (E R R 201217 5)
2] BRBAANM PG (B 21201407 5

21



